TUCSON PARALEGAL ASSOCIATION
REVISED AND RESTATED STANDING RULES
ASOF JULY 31, 2007

DISTRIBUTION.

The Tucson Pardlega Association ("TPA™) Standing Rules shal be posted on TPA<s website. A
copy of the Standing Rules shdl be furnished to each officer, director, and committee chair upon
€l ection/gppointment to their pogtion.

MEMBERSHIP.
A. Applicants

1
2.

Shdl comply with Article IV of the Bylaws.

The Second VicePresident isauthorized to verify any informationsubmitted by an gpplicant
for membership.

Anindividud may attend up to three generd membership meetings as a guest before being
required to join TPA.

Applications for Associate Membership shal be accompanied by a history of that
applicant's law-related experience.

In order to maintain membership, sudent members must provide TPA with verification of
their continued enrollment a an accredited pardegd program.

B. Membership Applications
Shdl comply with Article VI of the Bylaws.

VOTING.
Shdl comply with Artidle V of the Bylaws.

MEETINGS.
A. Shdl comply with Article V11 of the Bylaws.

B. Genera Membership Mestings
1. Genera membership mesetings shdl be held on the first Tuesday of each month unless

otherwise directed by the Board of Directorsto avoid conflictswithholidays or unavailable
mesting fadilities Written notice of any rescheduled meeting shal be provided not lessthan
thirty (30) days prior to the date of the rescheduled meeting. Annualy, at least Six (6)
meetings shal have speakers which qudify for National Association of Legal Assistant
("NALA") CLE credits.

2. Medtings shdl begin at 6:00 p.m.
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V.

V1.

3. Agendas ddl be avalable at each meeting. Any member who wishes to address the

membership shdl contact the President at least seven (7) days prior to the meeting to be
included on the agenda.

A reservationlig of membersand guestswishing to attend each medting shdl be maintained
by the Treasurer. It shdl be the respongbility of each member to have his or her name
placed on or removed from the reservation lig.

Once aresarvation is made, it is the responghility of the member to cance hisor her own
or a guesiss reservation by the reservation deadline if they will not be atending the mesting.
Failure to cancel areservationtimdy does not dleviate the individuaks respongbility to pay
for attendance at the meeting. If the reservation was for a guest of a member, the member
meking the reservations shdll be billed for the dinner. The Treasurer shdl be responsible for
billing individuds for the costs of untimdy canceled reservations or unattended mestings.
Penalties may be assessed and shall be restricted to costs of collection.

DUES & ASSESSMENTS.
Shdl comply with Article V111 of the Bylaws.

A.

B.

Dues
1. Annua duesshdl be asfollows:
Active $45.00
Asociate $40.00
Student $30.00
Affiliated Society $105.00
Individud Affiliate $30.00
2. Increases or decreases in dues for any class of membership shall be recommended to the
members for approval by the Board of Directors at a duly convened meeting of the
members.
Initiation Fees.
1. Adctve $15.00
2. Associate $15.00
3. Student Waived
4. Affiliated Societies N/A
5. Individud Affiliates $15.00

BOARD OF DIRECTORS.

A. Shdl comply with Article IX of the Bylaws.

B. Mestings of the Board of Directors shdl be held monthly at adesignated location and shall be
attended by the elected and gppointed officers and directors. Committee chairs shdl attend if
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requested or as needed. In the event matters requiring immediate attention occur prior to or
subsequent to aregularly scheduled monthly meeting, the President may hold a specid meeting
by telephonic conference or exchange of dectronic mail.

VII. DUTIES OF OFFICERS.

A. Shdl comply with Article X111 of the Bylaws.

B. Presdent:
1. Shdl comply with Article X111, Section 13.1 of the Bylaws.
2. ThePresdent shdl prepare the agendafor the generd membership meetings and meetings
of the Board of Directors.
C. Firgt Vice Presdent:
Shdl comply with Article X111, Section 13.2 of the Bylaws.

D. Second Vice President Membership:
1. Shdl comply with Article XI11, Section 13.3 of the Bylaws.
2. Immediately upon approva of a membership application, the Second Vice Presdent shall:

a. Furnish copies of the application to the Website Coordinator and other appropriate
charrs,

b. Notify the gpplicant of his or her membership acceptance or regjection; and

c. Furnish each new member directions on how to obtain a copy of the NALA Code of
Ethics, TPA Bylaws and Standing Rules, and the current issue of TPA«s officd
publication.

3. Sndl preparealis of the namesfor each membership classificationnot later thanNovember
15 annudly. Such list shdl condtitute the membership register of TPA which shall be kept
current by the Second Vice President and supplemented with additions and deletions prior
to each genera membership meeting. The membership register shadl be available for use at
al mestings of the membership and for other purposes as described in the Bylaws.

4. Shdl mantan the membership maling lig. The mailing lis may be circulated to
organizations of interest to TPA upon gpprova of the Board of Directors. Notice of such
actionwill be published inthe newdetter and onthe TPA websiteto dlow each member an
opportunity to change their contact information.

5. Shdl issue annud renewa gpplications and dues statements to dl members no later than
September 1.

E. Secretary:
Shdl comply with Article X111, Section 13.4 of the Bylaws.
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F. Treasurer:

Shdl comply with Article X111, Section 13.5 of the Bylaws.

G. NALA Liason:

1
2.

Shdl comply with Article X111, Section 13.6 of the Bylaws.

It is the desre of TPA to be represented at the annual NALA convention (the
"Convention™), and the Bylaws designate this representative as the NALA Liaisonelected
annudly by the membership.

If the NALA Liaison is unable to attend the Convention, it is TPA's desire that another
member, who is dso a NALA member, attend in the place of the NALA Liaison to
represent TPA.

The dternate representative shal be entitled to the funds the membership has dlocated to
the NALA Liaisonto defray the expenses of attendingthe Convention, and shdl be selected
in the following order:

Association President

First Vice President
Second Vice President
Secretary

Treasurer

Parliamentarian

Public Reaions Chair
Chair of other committees.

SQ@ 00 oW

If an aternate representative cannot be found among the above individuas, the Board of
Directors may gppoint amember who isaso aNALA member.

If no aternate representative is available, any member who is not dso amember of NALA
may be appointed to represent TPA at the Convention, but said member shall attend the
Convention & their own cog.

H. Parliamentarian:
Shdl comply with Article X111, Section 13.8 of the Bylaws.

VIIl. ELECTIONS.

Shdl comply with Article X of the Bylaws

IX. FISCAL YEAR.
Shdl comply with Article X1 of the Bylaws.
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X. COMMITTEE CHAIRS.
A. Shdl comply with Article XII of the Bylaws.

B. Seminar

1. Respongbhilities: The Seminar Committee Chair, or a Designated Member, must be present
physicaly at each TPA-sponsored seminar to carry out their duties. Seminar attendance
fees shdl be waived for the Seminar Committee Chair or Designated Member and their
attendance a the seminar will not be included in any maximum number of registrants thet
may be set. In the event of a co-sponsored seminar, the waiver is subject to approva by
an authorized agent of the co-sponsored in accordance with the bylaws of the co-
sponsoring organization. Full CLAE or other credit will be givento the Seminar Committee
Chair or Designated Member.

a. "Desgnated Member" as used herein shdl be gppointed by the Seminar Chair, or inhis
or her absence, by the Board of Directors.

b. "TPA-sponsored" as used herein shall be defined as any event in which TPA has a
voice in siting or collecting fees.

c. "Semina" asused heren shdl be definedtoincudeseminars, workshops, lectures, etc.,
other than TPA generd membership meetings.

d. "Duties’ asused herein shdl include, but are not limited to, the following:
(1) Taking the attendance of the participants at the seminar.
(2) Setting up and cleaning up any refreshments served at the seminar.

(3) Making sure any audio and visud aids that the speaker requires are present and
Set up.

(4) Digributing any materids to the participants.

(5) Attending the entirelengthof the seminar and preparing awrittenreport evauating
the seminar.

(6) Taking care of any other arrangements and/or problems that occur in connection
with the seminar.

e. TheSeminar Committee has complete authority to make dl the necessary arrangements
concerning seminars without the prior approval of the membership, provided the
expenses do not exceed the Budget approved in accordance with the Bylaws.

2. Membersofthe Affiliated Associations of NALA in Arizona may atend any seminar and/or
workshop sponsored by TPA at the same rates offered to TPA members.

C. Audit
Shdl comply with Article X11, Section 12.1 of the Bylaws.
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D. Public Rddions

E. CLA Study Group

1. The CLA Study Group isan educationa support group for TPA members or individuds
with membership applications pending with the Second Vice President.

2. SeeAppendix "A" atached for detailed Rules of CLA Study Groups.

F. Officid Publications
TPA<s officd publication isthe TPA Times and shal be published quarterly.

G. Job Bank

The TPA job bank shall be accessble to TPA membersin good standing.
H. Liasons

1. NALA: TPA shdl pay the NALA Liaison'sannud dues.

2. PimaCounty Bar: TPA shdl pay the PCBA Liaison’s annua dues.

I. Ethics
1. Shdl comply with Section 14.1 of the Bylaws.

2. Infurtherance of mantaining the integrity of the legd professionand upholdingthe standards
and canons under which TPA is organized, a TPA member shall be appointed by the
President in accordance with Article XI1 of the Bylaws to serve as Chair of the Ethics
Committee, when the need arises. The Chair shdl sdlect not less than three (3) nor more
than saven (7) members to serve on the Ethics Committee, The Committee shall conduct
reviews and investigations of aleged ethics violaions by TPA members and make
recommendations to the Board of Directors.

XIl.  ETHICS.
Shdl comply with Article X1V of the Bylaws

X1l. RECORDSRETENTION GUIDELINES

Records Retention Guidelines have been adopted by the Board of Directors whichdeterminesthe
length of time TPA records are retained and the disposal process for sad records. The Records
Retention Guidelines are attached and incorporated by reference.
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XIl1. AMENDMENTS.
A. Bylaws
1. Shdl comply with Article XV of the Bylaws.

2. Proposed amendmentsto the Bylaws of TPA may be made by amember ingood sanding.
Proposed amendments must be submitted in writing to the Parliamentarian at least fifteen
(15) days prior to aregularly-scheduled meeting of the Board of Directors for placement
on the agenda.

3. Upon recommendation by the Board of Directors, the Parliamentarian shal give written
notice of the proposed amendments to the membership at least thirty (30) days prior to a
regularly-scheduled general membership meeting. Written notice shal be deemed givenby
posting the proposed amendments on the TPA website.

4. Proposed changes to a properly noticed amendment shdl be submitted in writing to the
Parliamentarianprior to the start of the meating at whichthe amendment isto beconsidered.

5. Approved amendments shal be posted on the TPA website.

B. Standing Rules

1. Proposed amendments to the Standing Rulesmay be made by amember ingood standing.
Proposed amendments must be submitted in writing to the Parliamentarian at least fifteen
(15) days prior to aregularly-scheduled meeting of the Board of Directors for placement
on the agenda.

2. Approved amendments shal be posted on the TPA website.
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