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TUCSON PARALEGAL ASSOCIATION
REVISED AND RESTATED STANDING RULES

AS OF JULY 31, 2007

I. DISTRIBUTION.

The Tucson Paralegal Association ("TPA") Standing Rules shall be posted on TPA<s website. A
copy of the Standing Rules shall be furnished to each officer, director, and committee chair upon
election/appointment to their position.

II. MEMBERSHIP.

A. Applicants

1. Shall comply with Article IV of the Bylaws.

2. The Second Vice President is authorized to verify any information submitted by an applicant
for membership.

3. An individual may attend up to three general membership meetings as a guest before being
required to join TPA.

4. Applications for Associate Membership shall be accompanied by a history of that
applicant's law-related experience. 

5. In order to maintain membership, student members must provide TPA with verification of
their continued enrollment at an accredited paralegal program.

B. Membership Applications

Shall comply with Article VI of the Bylaws.

III. VOTING.

Shall comply with Article V of the Bylaws.

IV. MEETINGS.

A. Shall comply with Article VII of the Bylaws.

B. General Membership Meetings 

1. General membership meetings shall be held on the first Tuesday of each month unless
otherwise directed by the Board of Directors to avoid conflicts with holidays or unavailable
meeting facilities. Written notice of any rescheduled meeting shall be provided not less than
thirty (30) days prior to the date of the rescheduled meeting. Annually, at least six (6)
meetings shall have speakers which qualify for National Association of Legal Assistant
("NALA") CLE credits.

2. Meetings shall begin at 6:00 p.m.
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3. Agendas shall be available at each meeting. Any member who wishes to address the
membership shall contact the President at least seven (7) days prior to the meeting to be
included on the agenda.

4. A reservation list of members and guests wishing to attend each meeting shall be maintained
by the Treasurer. It shall be the responsibility of each member to have his or her name
placed on or removed from the reservation list.

5. Once a reservation is made, it is the responsibility of the member to cancel his or her own
or a guest<s reservation by the reservation deadline if they will not be attending the meeting.
Failure to cancel a reservation timely does not alleviate the individual<s responsibility to pay
for attendance at the meeting. If the reservation was for a guest of a member, the member
making the reservations shall be billed for the dinner. The Treasurer shall be responsible for
billing individuals for the costs of untimely canceled reservations or unattended meetings.
Penalties may be assessed and shall be restricted to costs of collection.

V. DUES & ASSESSMENTS.

A. Shall comply with Article VIII of the Bylaws.

B. Dues 

1. Annual dues shall be as follows:

Active $ 45.00
Associate $ 40.00
Student $ 30.00
Affiliated Society $105.00
Individual Affiliate $ 30.00

2. Increases or decreases in dues for any class of membership shall be recommended to the
members for approval by the Board of Directors at a duly convened meeting of the
members.

C. Initiation Fees:

1. Active $15.00
2. Associate $15.00
3. Student Waived
4. Affiliated Societies N/A
5. Individual Affiliates $15.00

VI. BOARD OF DIRECTORS.

A. Shall comply with Article IX of the Bylaws.

B. Meetings of the Board of Directors shall be held monthly at a designated location and shall be
attended by the elected and appointed officers and directors. Committee chairs shall attend if
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requested or as needed. In the event matters requiring immediate attention occur prior to or
subsequent to a regularly scheduled monthly meeting, the President may hold a special meeting
by telephonic conference or exchange of electronic mail.

VII. DUTIES OF OFFICERS.

A. Shall comply with Article XIII of the Bylaws.

B. President:

1. Shall comply with Article XIII, Section 13.1 of the Bylaws.

2. The President shall prepare the agenda for the general membership meetings and meetings
of the Board of Directors.

C. First Vice President:

Shall comply with Article XIII, Section 13.2 of the Bylaws.

D. Second Vice President Membership:

1. Shall comply with Article XIII, Section 13.3 of the Bylaws.

2. Immediately upon approval of a membership application, the Second Vice President shall:

a. Furnish copies of the application to the Website Coordinator and other appropriate
chairs;

b. Notify the applicant of his or her membership acceptance or rejection; and

c. Furnish each new member directions on how to obtain a copy of the NALA Code of
Ethics, TPA Bylaws and Standing Rules, and the current issue of TPA<s official
publication.

3. Shall prepare a list of the names for each membership classification not later than November
15 annually. Such list shall constitute the membership register of TPA which shall be kept
current by the Second Vice President and supplemented with additions and deletions prior
to each general membership meeting. The membership register shall be available for use at
all meetings of the membership and for other purposes as described in the Bylaws.

4. Shall maintain the membership mailing list.  The mailing list may be circulated to
organizations of interest to TPA upon approval of the Board of Directors. Notice of such
action will be published in the newsletter and on the TPA website to allow each member an
opportunity to change their contact information.

5. Shall issue annual renewal applications and dues statements to all members no later than
September 1.

E. Secretary:

Shall comply with Article XIII, Section 13.4 of the Bylaws.
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F. Treasurer:

Shall comply with Article XIII, Section 13.5 of the Bylaws.

G. NALA Liaison:

1. Shall comply with Article XIII, Section 13.6 of the Bylaws.

2. It is the desire of TPA to be represented at the annual NALA convention (the
"Convention"), and the Bylaws designate this representative as the NALA Liaison elected
annually by the membership.

3. If the NALA Liaison is unable to attend the Convention, it is TPA's desire that another
member, who is also a NALA member, attend in the place of the NALA Liaison to
represent TPA.

4. The alternate representative shall be entitled to the funds the membership has allocated to
the NALA Liaison to defray the expenses of attending the Convention, and shall be selected
in the following order:

a. Association President
b. First Vice President
c. Second Vice President
d. Secretary
e. Treasurer
f. Parliamentarian
g. Public Relations Chair 
h. Chair of other committees.

5. If an alternate representative cannot be found among the above individuals, the Board of
Directors may appoint a member who is also a NALA member.

6. If no alternate representative is available, any member who is not also a member of NALA
may be appointed to represent TPA at the Convention, but said member shall attend the
Convention at their own cost.

H. Parliamentarian:

Shall comply with Article XIII, Section 13.8 of the Bylaws.

VIII. ELECTIONS.

Shall comply with Article X of the Bylaws.

IX. FISCAL YEAR.

Shall comply with Article XI of the Bylaws.
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X. COMMITTEE CHAIRS.

A. Shall comply with Article XII of the Bylaws.

B. Seminar

1. Responsibilities: The Seminar Committee Chair, or a Designated Member, must be present
physically at each TPA-sponsored seminar to carry out their duties. Seminar attendance
fees shall be waived for the Seminar Committee Chair or Designated Member and their
attendance at the seminar will not be included in any maximum number of registrants that
may be set. In the event of a co-sponsored seminar, the waiver is subject to approval by
an authorized agent of the co-sponsored in accordance with the bylaws of the co-
sponsoring organization. Full CLAE or other credit will be given to the Seminar Committee
Chair or Designated Member.

a. "Designated Member" as used herein shall be appointed by the Seminar Chair, or in his
or her absence, by the Board of Directors.

b. "TPA-sponsored" as used herein shall be defined as any event in which TPA has a
voice in setting or collecting fees.

c. "Seminar" as used herein shall be defined to include seminars, workshops, lectures, etc.,
other than TPA general membership meetings.

d. "Duties" as used herein shall include, but are not limited to, the following:

(1) Taking the attendance of the participants at the seminar.

(2) Setting up and cleaning up any refreshments served at the seminar.

(3) Making sure any audio and visual aids that the speaker requires are present and
set up.

(4) Distributing any materials to the participants.

(5) Attending the entire length of the seminar and preparing a written report evaluating
the seminar.

(6) Taking care of any other arrangements and/or problems that occur in connection
with the seminar.

e. The Seminar Committee has complete authority to make all the necessary arrangements
concerning seminars without the prior approval of the membership, provided the
expenses do not exceed the Budget approved in accordance with the Bylaws. 

2. Members of the Affiliated Associations of NALA in Arizona may attend any seminar and/or
workshop sponsored by TPA at the same rates offered to TPA members.

C. Audit

Shall comply with Article XII, Section 12.1 of the Bylaws.
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D. Public Relations

E. CLA Study Group

1. The CLA Study Group is an educational support group for TPA members or individuals
with membership applications pending with the Second Vice President. 

2. See Appendix "A" attached for detailed Rules of CLA Study Groups. 

F. Official Publications

TPA<s official publication is the TPA Times and shall be published quarterly.

G. Job Bank

The TPA job bank shall be accessible to TPA members in good standing.

H. Liaisons

1. NALA: TPA shall pay the NALA Liaison’s annual dues.

2. Pima County Bar: TPA shall pay the PCBA Liaison’s annual dues.

I. Ethics

1. Shall comply with Section 14.1 of the Bylaws.

2. In furtherance of maintaining the integrity of the legal profession and upholding the standards
and canons under which TPA is organized, a TPA member shall be appointed by the
President in accordance with Article XII of the Bylaws to serve as Chair of the Ethics
Committee, when the need arises. The Chair shall select not less than three (3) nor more
than seven (7) members to serve on the Ethics Committee. The Committee shall conduct
reviews and investigations of alleged ethics violations by TPA members and make
recommendations to the Board of Directors.

XI. ETHICS.

Shall comply with Article XIV of the Bylaws.

XII. RECORDS RETENTION GUIDELINES

Records Retention Guidelines have been adopted by the Board of Directors which determines the
length of time TPA records are retained and the disposal process for said records. The Records
Retention Guidelines are attached and incorporated by reference.
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XIII. AMENDMENTS.

A. Bylaws

1. Shall comply with Article XV of the Bylaws.

2. Proposed amendments to the Bylaws of TPA may be made by a member in good standing.
Proposed amendments must be submitted in writing to the Parliamentarian at least fifteen
(15) days prior to a regularly-scheduled meeting of the Board of Directors for placement
on the agenda.

3. Upon recommendation by the Board of Directors, the Parliamentarian shall give written
notice of the proposed amendments to the membership at least thirty (30) days prior to a
regularly-scheduled general membership meeting. Written notice shall be deemed given by
posting the proposed amendments on the TPA website.

4. Proposed changes to a properly noticed amendment shall be submitted in writing to the
Parliamentarian prior to the start of the meeting at which the amendment is to be considered.

5. Approved amendments shall be posted on the TPA website.

B. Standing Rules

1. Proposed amendments to the Standing Rules may be made by a member in good standing.
Proposed amendments must be submitted in writing to the Parliamentarian at least fifteen
(15) days prior to a regularly-scheduled meeting of the Board of Directors for placement
on the agenda.

2. Approved amendments shall be posted on the TPA website.


